2020 FTEH) - B4 3

2020 Volunteer Movement --- Guidelines for Students A

1. & T3] | sTEIEN Introduction of ‘Volunteer Movement’
[Eht%E " w1 EF) | LIRS EIE5] Quote from VM Volunteer Service Guidebook]
"EES) ) STEIHRHEEAEROL - B LFEREA AT ERMEARE AR BRI E 8 5 oE T Eimie it
IR - 2HEB TIEERHANYSE - GHEE - GHEZENEHRERO - BE - 2Z0ERTHHRAREE &
AR ElEEITE - T LR —ARRK Bt g EAEE A D28 g REOESL T R - RUSHHIR -

Volunteer Movement is established by Social Welfare Department. Volunteer service refers to provided services by any person

who voluntarily devotes his/her time and effort, without any material or monetary reward. Volunteer service is an effective
means to let people from all walks of life to participate in building the society so as to develop a caring and harmonic community
ultimately.

2. FRITEZFHIE Recognition for Volunteers
[Eis2E TS TEE) | TR S2455] Quote from VM Volunteer Service Guidebook]
21 FIEGHSERETIRAME AR TIRPHE FYETHR:

The Volunteer Movement Participating Organizations could nominate individual volunteer for the following awards
certificates:

HR¥5HS8 Service Hours EZFIR Awards certificates
200 /NBF 200 service hours EFEFIR Gold Certificate
100 /]NEE 100 service hours SREZFUR Silver Certificate

50 /\BE 50 service hours $HE PR Bronze Certificate

2.2 RIS EETECER]  Criteria for calculating the service hours
ARG AR BIREE 1 A 1 HEE %8 12 A 31 HAFTHRE AP TR 485 i BAS/H sy -
B AT o
Service hours are calculated on yearly basis, including any form of volunteer service performed between 1* of January and
31" of December with the endorsement of registered groups / organizations.

23 FLIRBFEEBIEEFAEHEERE AR - 5 RERYYE S HRMEIE R T A& AR SfEE
PRk SN ¢ WRsk - SRE - | - BT RAeET MRS IGBNER AL H R o R LSRN B EiE e E
EHBURBEREGENE, - SR AR AT TR SR SE/ EAH - R IR IR ERS A RR ~ WHUERE Z EE
Be Ry B L AEEE 1 75 RS IR e A R TRl T -

Recordable service hours refer to time that is devoted with the knowledge of knowing no material or monetary reward, for
example, liaison work, holding meetings, preparation work, organizing activities, conducting review, etc., but excluding
time for promoting political or religious message, attending training course on voluntary service, receiving subsidiary or
attaining specific qualification.

24 HEEN SRR (SRR S B - N S EORE R EHE R 2 B E R R AR
BaLsklE Rl (B S iEEGE RIS IR si skl MRS RCEREIA - MU R HiRFR TIREERR ) —F -

The Social Welfare Department treats recommendations from organizations with absolute trust. Full service records of a
recommended volunteer are not demanded from organizations for proof during the recommendation process. However,
service records, or copies, are randomly asked from organizations. Therefore, organizations should keep service records of
volunteers in file for a least 1 year.
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3. ZETJRIEEIEE Types of Volunteer Work
[figgE "HTHES) ) ZTIRH2%55] Quote from VM Volunteer Service Guidebook]
Sre D AT - E SRR - EEERE - G - EASEREE -
3.1 A
Clerical work e.g. Typing, classification of documents, library service, translation, computer operation etc.
3, |PER | AEIEE S~ HYE - R EENEIGUEE -
’ Coaching Assist in language, music and sports training programmes
Ly |BE | RS T R AR S -
’ Recreational activities Providing recreational activities for different types of service users
-4 323 | FERIEBAEEATTEINMEN G AL - Z NIRRT E - B55&RES -
’ Escorting service Caring and escorting services for the disabled, neglected children and frail elderly
35 | FRA | R Z B ARREAVRE - £E -~ HE - §98 AL EEERT SR ERRG) -
’ Visiting Hospital or home visits for neglected patients, elderly, children, disabled at hospital or at home
35 |PELLF | AGBISCE B - HBNA R EALETRIEEE - FREIME -
’ Improvement works Improving the community environment and helping the needy with home furnishing and cleaning
S| PAREFER - HIHI S - SRR RS DR SEUUIEERN S B RS BBt A E
3.7 [ Playing Big Brother or Big Sister to guide children and teens, Playing Big Brother or Big Sister to guide children and
Making company . ) . . K . f .
teens, or making friends with and caring for the needy, so as to help them integrate into the society and boost their
confidence
5 |UIEREEE || TABIEERE A RSV ER AR PR B TR S -
’ Homework tutoring Helping students with their homework
39 |HULAE o IR SR B R R R - TR LA
’ Academic work Assisting organizations in collecting and processing information and conducting general research work
310 |FSMEGT s AEE TR BREEAM SEATRICE - BRSBTS B AR TR -
’ Art and design Designing posters, leaflets or other art works for organizations' publicity campaigns and publishing activities
g1y |DREE/BERE | RIS EIAE S R A A -
’ Contact / reception work Helping organizations in liaison and reception tasks
s REIRAEH) :| ABIAHES SORBIAZLES) - A4FaHh e » S EEE TGS -
’ Organizing functions Assisting in planning and organizing functions such as gala evenings, fun fairs or volunteer work programmes
T | FLDUHESERER BRI 52 SRR IS s 4B ~ R LIF - i EEt - e E e -
313 | NI . Helping service users and organizations improve service provision based on their own professional skills, in fields of
Professional assistance . [ : S -
medical, rehabilitation, software programming, audio-visual production etc.
T | VEHEZ RS - SEREER - (TEBCREIS TR - (OREEREERS -
3.14 Acting as member of management committees in organizations, participate in general administration and executive
Management . K . A
planning to improve the operation of the organization
315 |PRPRLIF | BIAIEREE R - AR(CEREY > VERIEH - EEIRRRES -
’ Environmental protection Weeding, planting trees, environmental greening, cleaning beaches, promoting environmental protection etc.
e | BEAIR B AR EBEGE AR TR - B 45 EEE T -
3.16 (/Z)\thers Incorporating personal style and characteristics into volunteering work with creativity and integrate the spirit of

volunteering work into daily life.
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4.1

4.2

4.3

2019 - 2020 &7 2021 - 2022 {EE A Z2HE Internal Arrangement in 2019- 2020 & 2020-2021

AR EEFEETE Calculation the service hours

411

4.1.2

4.13

414

22020 1 A 1 HZE 2020 4+ 12 A 31 HNRTS -

Service during 1 Jan 2020 — 31 Dec 2020.

FEEL RS EER4E - ] 2019 - 2020 4E % FEHUIZ 2020 - 2021 4% LS -

Duration starts from 2" Term of 2019 - 2020 to 1% Term of 2020 - 2021.

BAJAN IR 5ERE 3 [ H AN - B EEMFHE " R LIRBCERM - MLk - L%
BRGERG - B HIRHEET 3 (M - AIARFS R iEEh - BIDURE —JOSEhERT 3 (B A -
Students should submit the ‘Individual Volunteer Service Record Book’ to the teacher-in-charge for
signature of the service. Students should complete the records within 3 months after the end of
service, if the service is held on a single day. Students should complete the records after the last
day of service, if the service is held in the form of successive activities.

HEtEA & TP IR R SRR R R B 2 B RS U HE R ORGSR B4R
HIRRBER] - EFEIR s g -

The Social Welfare Department treats recommendations from organizations with absolute trust, so
the teacher advisors of corresponding groups should record the information of students’ voluntary

service honestly, including service hours.

EfEEE 4 Target Students

421

4.2.2

4.2.3

TEIASE SNy 2020 - 2021 FFEF =F PR o

S3 — S5 students in 2020 - 2021 are the core promotion target groups.

B4 LI HEMESE - BIETHSRIERCHZN T (E AT TR -

Student joins the ‘Voluntary Movement’ voluntarily, by taking the initiative in applying and
submitting the ‘Individual Volunteer Service Record Book’ to school on or before the internal school
deadlines by themselves.

FAARFIERAE - B0 FE 2020 - 2021 AR P — R TR AR W] H S HGH OB EIH Y AT
[EfE RS NG -

Other forms of students, S1 and 2 students in 2020 - 2021 can join the scheme by applying and

submitting service record book on or before internal deadlines.

& TR ) BEC ~ BEARER

Registration, use and submission of Individual Volunteer Service Record Book

43.1

4.3.2

433

RN EE 2-3 H R G A 224 HEEa T4 -

Social Services Group will promote the scheme to whole school in a morning assembly in Feb-Mar of
each year.

HA BB E Ze B a2tk 2020 - 2021 FEE P =2 MR TR T B LIRS | -
Other Learning Experiences Committee will arrange registration of ‘Individual Volunteer Service
Record Book’ for whole form of S3-5 students.

2020 - 2021 FEREH— ki B A W] G 1T HRAS HAt B SRR BH R (R NH - FURE 061) R E S
" FE LIRS ACERT | -

S1 and 2 students in 2020 - 2021 could contact OLE Teacher Assistant for the attainment and
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434

435

4.4.6

registration of ‘Individual Volunteer Service Record Book'.

BAJANEF 11 A 30 HEWMURTE RS " BRI | » DUEACSE R 3% TS ARSI 5L -
Students should complete registration of ‘Individual Volunteer Service Record Book’ no later than 30
Nov each year, for their convenience of recording and approving the service hours.
BREAE R A T R LRBLH T - EEMERT - AR — AR - H
SCERAEA [F T L Z ARG v & BT A -

Every student should only have one record book issued at any time. In case of a student has more
than one valid record book, the service hours recorded in various record books will not be combined
for calculation.

BARERER T RGO WEMSRNE - T BLRGCEM, TEEEN - |
FIORPTAIRGSCHE - WREE - Z2AFEREIFF S A Bl — AT E KA
IR IR BORF A JE BT -

Students should keep the Volunteer Service Record Book properly and use it well until all pages are
filled. In case of losing the book, a new Volunteer Service Record Book can be reissued but service

hours recorded in the lost one will no longer be recognized.
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4.4 BEEHT Kk EE

Important Dates and Workflow

2020 ‘EERRHEACH
FEy By Volunteer Service Record in 2020
Year Month EE TEER4H Sk
Stage Concerned Parties
[ AR 55 B B AT AR B 2 2 TG AR R 4R
IREFEEERE ,
_ e
H Concerned Teacher Advisors endorse and sign the AR AR S BT S :
S stickers for approval and distribute them to Concerned Teacher Advisors
students
S FENIEEAMEIG K OLE4HE » | SYNEHIZES
_ [AIER AR ANARAY_ R IRAS 2019 49 ARSI 85 ECA Committee
=H Announcement of the collection of Volunteer
Feb Service Record Book in ole webpage via IG page of A BB 2 &
N SA, CA and ole webpage OLE Committee
8 INE [T AR 2020 45 1-6 AMRBSRGERIVERE A | o B R B
o +H Announcement to all staff teaching staff for printing 615 c ‘ - -
Jun - Jul stickers for Jan — Jun 2020 ommittee
[ B A e R T 31
promote the scheme to whole school in a morning | L& HRS4H
+—HA assembly Social Services Group
Nov (Proposed: 9-20/11/2020)
]~ [ AR % BE A R 35 28 A4 FINEHIZEY Kk HS2EKEZEY
Distribute stickers to Concerned Teacher Advisors ECA Committee and OLE Committee
DCEE [ 2 3 S A B
+:H q&ft—'—\‘qj/\g:éli ?‘ZIH&%%\%E%%H:H‘J (OLE D%E}Ef—]—) E'fm%ﬂgé‘gﬁé%
Collect Volunteer Service Record Book from S6 .
Dec . OLE Committee
students during OLE Lesson
1AK% LA AT AZ B 3 25 T RGAR R RGAR
i o
el . | AR5 B
Concerned Teacher Advisors endorse and sign the .
- o Concerned Teacher Advisors
stickers for approval and distribute them to
students
Ann«.:)uncement of tht.e coIIect.ion of Volunteer RN S Gy
Service Record Book in Morning Assembly ECA C -
—H (Proposed: 20-25/01/2021) ommittee
Jan PR G R T | TR
wekf, WER
W J < >, ) B
» HERBE R BYNEHERY
N Set up counter for submitting . .
o ) ] Social Services Group and ECA
N Volunteer Service Record Book in 2 .
= ] ) Committee
days during lunch period.
(Proposed: 26-29/01/2021)
B EE A BIE A 3 T4 B b B r Ik S EEEEES
_ Submitting students’ service hours to Social Welfare | " h
-7 o " OLE Committee
A Department for individual award certificates.
=y NN - -
Mar-apr | PO LARELREEETIR -~ RINEHERAG R LM ESERAG
Present/distribute individual award certificates to . .
students. ECA Committee and OLE Committee
. [T 2021 48 1-6 FRES ARk S 25k BB T E E
Announcement to all staff teaching staff about the .
May OLE Committee

arrangement of VM stickers for Jan —Jun 2021
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4.5 HHERARE AL

(According to the aphetic order of organizations in the category)

Concerned Parties / Clubs /Societies

Concerned Teacher Advisor /

Categories Organization Committee
Academic Prefects Academic Committee
EE P GRE B%EEY
Student Guidance Ambassador Student Guidance Committee
BAERERE EEHERZEY
Campus TV Committee Members School Administration and IT Committee
KEERGBE ERTBRENHEAS
Career Ambassador Team Other Learning Experiences
VAR—Yr&e = INEY Committee

Parties under committee / department

Z S/ E S TV

H 2 HEERE S

Christian Fellowship (Senior)

Religious Committee

2 E THRZEEY

Extra-curricular Activities Prefect Extra-Curricular Activities Committee
Ry NEEN A RINEEIREE T

IT Perfect School Administration and IT Committee
LGB Er &t ERITBRENHZEES

Student Librarians Library

B EEEE

Prefects Disciplinary Committee

SHMHAE JIEEET

Student Ambassador Committee

Members Z24: K (HEpEE

Student Ambassadors

B R

School Promotion Committee

ENHELZRE

Student Association
gy

Extra-Curricular Activities Committee

INEEIZE S

Houses

t

Chia Kam Kong House

HR L

Parker House

Bt

Legge House

HUHER 1L

Tsae Ko House

Advisors of Respective Houses

LA

ECA Clubs
RN EEIE /1

Chlnese Debate Team

o

Chinese Society Committee Members

S

Computer Club Committee Members
BT E

Dance Group Committee Members

FErdHIR R

Tap Dance Group Committee Member
(TBC)
PSSR R (FRE)

Drama Club Committee Members

Bt E

English Ambassadors

ES@N S

English Debate Team
F R

English Society Committee Members
FEEEHE

Gardening Club Committee Members
EESEERE

Advisors of ECA Clubs
=S aan i
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Categories

Organization

Concerned Teacher Advisor /
Committee

ECA Clubs

SRINEEE/

History and Geography Society
Committee

S ER A

Mathematics Society Committee
Members

B EHA

Music Society Committee Members
HHEEHE

Photography Club Committee Members
M2

Putonghua Club Committee Members
THESEBA

* Red Cross Cadet Committee Members
AT DR

*Red Cross Cadet Members
4T EE B

School Choir
SLElL

Science Society Committee Members

HPEgHA

*Scout Committee Members

HEHERS

*Scouts EHEHw &

*Social Services Group Committee
Members

e RS E R S

*Social Services Group Members
e

Visual Arts Club Committee Members
BRI E

School Team

EdES

(HBEHPER)
(Team Capital only)

Basketball Team (Boys)
BERXK

Basketball Team (Girls)
LFERK

Bowling Team

PRERERER

Cross-country Running Team

R R SR

Football Team

JEBRE

Rope-Skipping Team
BaERx

Scrabble Team
FPF IR R

Table-Tennis Team (Boy)
BRI

Volleyball Team
FEBRIR

Advisors of ECA Clubs
EE /L ERR

Class Association

HEr

Class Association

BIEE

Class Teachers

PEEE

Subject Monitor

P

Subject Monitor

BRFHR

Subject Teachers

FHEEED

Single/Individual Service

BRI/ 1 As

Single/individual Service

BRI/ AR

Teacher-in-charge of single/individual
service

BRI/ (A AR 2 5 Rl

Note *:

Both service hour of committee members and members of uniform groups are recordable.
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4.6 RAZHEZFIAE Organizing Roles of Different Parties

B Z4AEERFY Organizing Parties Roles Aty
® [HRFSEEA EBEMREEARFS LA Distribution of stickers to
advisors of Concerned Parties / Clubs /Societies,
HINEBNEEE excluding ‘Class Association’, ‘Subject Monitor’ and
Extra-Curricular Activities Committee individually ‘Single Service’.
® [ E2 A CH fh HE & 5 #| Promotion of Volunteer
Movement to students leaders
® o B HEFEE st &] Promotion of Volunteer
e Movement to whole school
Social Services Group ® GET ETARGACEEM | Collection of ‘Volunteer Service
Record Book’
® [pEterE A& EFEPY Liaison work with Social Service
Hir2 B EEE S Department
OLE Committee o CEFE R BEWEARFSAL4L Preparation of stickers and other

administrative work
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4.7 "EAFETIRBLSET | 4 Sample of Individual Volunteer Service Record Book

u BAX#EH General Information
M ¢
= ! Social Welfare Department ;‘Y‘ 8L L]
> VoluuniZeen RIHE (M)
Name of volunteer (in Block Letter)
R N
— R
Issuing organisation

E RREMARANS (%)
= a e Name of Person-in-charge of the issuing organisation (in Block Letter):
T I iB ¥ 5 & M

Volunteer Service Record Book R

Address of the issuing organisation

BRNNRE -
Tel. no. of issuing organisation -
P.4 AL
waEm:
Date of issue : General
Information
W ; HRMREDE
ARERAKASE
HERHERRR IRBUBZAS & * Signature of Person-in-charge of Official chop of issuing :
Published by the Steering Committee on Promotion of 4 3 ot organisation )
Volunteer Service, Social Welfare Department the issuing organisatia & :
' v J L ' ¥
BN ¥ 3 C ERMN .
Name of volunteer (in Block Letter) Issuing organisation - Sticker Sample
B4 Service record
BEROER ERMORMERE BHER BN/ B5ER (B —) MHER () RAALE AN EE
Name of service unil Contact fel. no. of sesvice unit Name of service DatefPerod (Note 1) Serice hoursiNote 2)  Name of Person-n-chage Sorature of Person-n-charge: X
HEIRNIREE
C.C.C. Mong Man 2727 6371 Career 1/01- CHUNG ﬂ ﬁé&ﬁﬁiﬁ
Wai College Ambassadors | 12/07/2019 SHUK TING @&%
| I I | >
o
C.C.C. Mong Man 2727 6371 ECA Prefects 1/01- SZETO LOK Advisors have
Wai College 12/07/2019 YAN to input
I ‘Service Hours’
C.C.C. Mong Man 2727 6371 Social Service 1/01 - WU KA YIN and sign before
Wai College Groups 12/07/2019 distributing
stickers to
students
- ORRNTIRSSED SRS IRESONN  ONE-RIREEHUENE2EE BT INESHBROENELNG B8 B0 R  LUEMBESER2 LN -0 REIK - HY
ot WS BBRLHARTHRY - WRAN - ZIET - BRAREF AT HTEARETHEES -
1 Date refiars to the day when a single activity was heid. Period refers to the penod of time when Note2 - Recordable Service hours refer %o time spent on liaison, planning, organising, administering and
' successive activities were held It can also refer to the whole process of an actvity, Le. from reviewing, for example, liassan work, holding meetings, preparation work, organising nvﬁiea
6 plannng lo review. v ny ‘_b mmgw.u.m::ﬁdmmmmnmwwwm 7
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4.8 & TLHEEIHRAETY)

48.1

4.8.2

4.8.3

Fosaa PR EBI2I0 T R IES) | aHE] > BRI HIR - RFEFHIRR SRR 824
AR NCERE R = ) - SEIEA T

BTN RIEHRA R BEITIR
SEHEa TN 200 /N — (]
SRR IR 100 R {1
ST RN 50 (R —(H

WA R o] B HAER R AR Z B S AT 55 B e Z 4 -
Bly—: EEREaHRZ 24 - BRSRE Ll BN " B3RS ERIMNRE | -
Bl SRR B4 - RS —F Ll BNy T B2 BRI MNRE | -

s TN > M ER R AR Z B S A a7 52 s BN R SR AR w3l
HZ RS IR HIEE -
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